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November 1, 1951

Miss Ruth Scarborough, Librarian 
Centenary Junior College 
Hackettstown, New Jersey
Dear Miss Scarborough:

You will find inclosed two copies of the building program outlined 
as I understood it from the meeting with you and Dr. Seay. Please 

3? be so kind as to check it and return one copy to me with your com
ment and corrections. I would also very much appreciate your 
opinion on the following points:

1. How many conference rooms and seminar rooms should be
provided?

2. How many students should a seminar room accommodate?
3. Near which, or in which room will the fire-proof vaults

best be located?

I was very glad to have met you last Friday and hope that we will 
be cooperating on a very interesting and pleasant task.

Very sincerely,



November 12, 1951

Mr. Jan Hird Pokorny 
306 East 51st Street 
New York 22, N. Y.

Dear Mr. Pokorny:
Thank you for your letter of November 1 and the 

program for the new library building. Instead of adding to y 
your list, I have typed up another list slightly different 
from yours in that I have made a feu minor changes and some 
additions.

The questions which you specifically asked in your 
letter are answered in the outline. I have gone into more 
detail in some instances than in others as you will note.
This is a brief outline aa you can see and there are many 
more details which should be ineluded in the final analysis.

If there is any further information you wish, 
kindly let me know.

Very truly yours,

Ruth E. Scarborough 
Librarian



November 13, 1951

Mr. Jan Hird Pokorny 
306 East 51st Street 
New York 22, N. Y.

Dear Mr. Pokorny:
I am enclosing a sheet on Seating Capacity 

which I neglected to add to the outline I sent you 
this morning. It is self-explanatory, I believe.

It was good to talk to you this morning and 
to know that things are developing.

Very sincerely yours,

Ruth E. Scarborough 
Librarian



Nov. 21, 1951

Mr. Jan Hird Pokorny 
306 East 51st Street 
New York 22, N. Y.
Dear Mr . Pokorny:

I  have just tried to telephone you and f ind you are 
in class at Columbia. Instead of trying to call you from my 
home on Friday, I fe lt that you would get this l etter as soon 
or sooner than I could call you.

Another combination which I have thought of since 
you left on Tuesday is the possibility of combining the staff 
lounge with the faculty smoking and reading room, In the original 
plans there was no faculty smoking and reading room because it was 
not specified on th e outline. Since then the faculty feel that 
there should be a place for them.  staff lounge uould
only be used for short periods each day, the thought occurred to
me that since a separate faculty room would not be used all day 
long, by combining these two functions it would allow for a such 
more used room than originally planned. Both the the Dean and Dr.
Seay feel that the faculty would approve this arrangement. So 
perhaps it would be necessary to have the staff lounge a little 
larger than our plan to decrease sizes yesterday afternoon.
Perhaps the size on your plan would be all right as is, or you 
may think, it would need to be a little larger. It would not 
have to seat many people at one time. I Should t h ink seats for 
a half dozen people would be adequate. What do you think?

Another thought is that the Reserve Book Room is alitte 
far from the circul a tion area for supervision at the circ. desk, 
in the pas t few years we have not had on Reserve more than 500 
books at one time. What the future wi l l  hold I do not know.
Usually we have to reserve around 250 books in a crowded condition. 
Would it be possible to have an area at the side of the circ desk 
where students could browse in selecting their books. This is a
thought only and may not be possible. we would not want a crowded 
condition near the circ desk either.

I also thought that when your next sketches are drawn 
up, could you send them to me a couple of days before you come out so 
that I could look them over and study them before discussing them 
with you? This is a thought to save you time, and to give me a chance 
to meditate on the arrangement.



. I have typed this as I thought of these things and my
i secretary is no longer here so p l e ase excuse the errors. I realize

that I did not, locate the faculty-staff lounge. I  meant to say 
can it be put in the basement, next to the student smoking  room?
I think we said we  would decrease the size of the smoking room
to seat twelve instead of 20 anyway .

Did you intend to excavate under the clas s r o o m  
from the plan I could not tell exactly, but it looks as if there 
is a doorway in to that area and I imagine you meant it for storage 
Space or whatever it might be used for.

If the staff lounge is in the basement, put the catalog 
office next to librarians office and leave staff lavatory on main 
fioor off of catalog office. In using the staff and faculty lounge 
the occupants can use th e main lavatories in basement.

I would l i ke to know what you think  of these  added
suggestions i f  you have a minute to write. i  f  i think of anything
else, I will write or telephone. H ave a good vacation and  forget
plans for a few days. I am. My best to you. 

Very sincerely yours,

Ruth E. Scarbo r ough 
Librarian
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November 28, 1951

Miss Ruth E. Scarborough, Librarian 
Centenary Junior College 
Hackettstown, New Jersey
Dear Miss Scarborough:
Thank you for your letter of November 21.
Your idea of combining the staff lounge with a faculty 
smoking and reading room is a good one and I shall 
attempt to incorporate it as you suggested. I also 
hope to be able to provide you with prints of the new 
version before we meet. I had it in mind last time, 
but as you know time was much too short.
With best regards, I am,

Sincerely yours,

JHP:hm Jan Hird Pokorny



SOUTHERN ILLINOIS UNIVERSITY 
CARBONDALE. ILLIN O IS

Office of the 
Director of Libraries

29 November 1951
In reply to your letter 
of 26 November 1951

Miss Ruth E. Scarborough, Librarian 
Centenary Junior College 
Hackettstown, New Jersey
Dear Miss Scarborough:

Among those who might be willing to serve as library building 
consultants for your institution and who have been recommended by 

 ̂ other librarians, are the following: (l) Mr. Keyes Metcalf, ^
Librarian of Harvard University, (2) Mr. Julian Boyd, of Brinceton ^  **
University, (3) Mrs. Eulin K. Hobbie, Librarian of the American 
International College at Springfield, Massachusetts. These three 
persons are located closest to your institution. I feel that both 
Hr. Metcalf and Mr. Boyd would do an excellent job of advising you 
as to what to plan for and what to avoid. Mrs. Hobbie has planned 
two library buildings, including the one she now occupies; she 
would probably have a good deal more knowledge of building details 
than the other two and would be particularly valuable to an insti
tution that does not have too much money to spend.

You might also wish to try contacting Dean John E. Burchard, 
of the Massachusetts Institute of Technology, who would be able to 
supply you with excellent advice, but he has been out of the library 
field for several years now. As you perhaps know, he planned the 
building for the Massachusetts Institute at Cambridge.

If you have any further questions, do not hesitate to write 
tome.

Sincerely yours,

Robert H. Muller 
Director of Libraries 
(Chairman, A. C. R. L. 
Buildings Committee.)

RHM:bb
cc: Mr. Arthur T. Hamlin



November 30, 1951

Mr. Harold J. Boettcher 
Library Bureau 
Remington Rand, Inc.
1624-26-28 Locust Street 
Philadelphia, Pa.
Dear Mr. Boettcher:

Mr. Clarence Jewell stopped in yesterday afternoon to 
see me and in the course of conversation he suggested that I rend 
you a copy of the outline or program for our new library building. 
This is the program which I sent to an architect recently.

The first plans which were drawn up by the architect 
accord!;^ to the program were too elaborate in that the total cost 
of the building would be more than w& have to spend. We have , 
$210,00 to build and equip our library. When we realised that the 
p&u^daa would have to be reduced, we thought of combining certain 
activities. The following are possibilities:

1. Combine the audio-visual room and classroom into one 
room making it necessary to schedule the two activities 
By having dividing doors in the middle of the room 
these could be closed and you would have two seminars. 
All of these activities would have to be scheduled.

2. Instead of a separate typing room, we might do away 
with this by soundproofing two carrels in the stacks 
for typing.

3. The faculty want a lounge for smoking and read big 
(which is not listed on the program) and a staff louige 
We thought to combine these two activities into one 
room which would serve two purposes.

4. Two conference rooms were outlined in the program.
A Centenariana room for our historical collection and 
a few museum items was also listed. This latter room 
would be seldom used yet we feel it necessary to have 
a place for this material. We thought of using this 
for a conference room. By eliminating one conference 
room as planned, we would still have two conference 
rooms by using the Centenariana room for two purposes.



5. We bad planned on 35,000 volumes as capacity in two 
stack levels and in reading room. By cutting this 
done to 28,000 in two stack levels we would reduce 
the stack area. Below the stack area might be the 
basement which could be used for one stack level in 
fgttme years, allowing for a total of 35,000 volumes.

I do not know wbat you will think of these combinations, 
but I hope that you will study them and criticise them freely. You 
realize of course that the enclosed outline is brief and is just the 
first step in planning.

We are looking forward to meeting you.
Very sincerely yours.

Ruth E. Scarborough 
Librarian
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December 8, 1951

Mias Ruth E. Scarborough, Librarian 
Centenary Junior College 
Hackettstown, New Jersey

Dear Miss Scarborough;

Enclosed are the prints of the new library scheme. I hope that they 
arrive soon enough to give you time to study them.

The new solution seems to function well, has flexibility, and would 
be, we trust, economical to build and maintain.

I am looking forward to seeing you on Tuesday.

Very sincerely yours,

JHP:eh



December 19, 1951

Mr. Jan H. Pokorny 
306 E. 51st St.
New York, 22, New York
Dear Mr. Pokorny:

I thought I would jot down some of the points we dis- 
cussed at our last meeting.

1. Fireplace in far end of reading room.
3. Stairs from 2nd level of stacks to second floor if 

possible
3. Booklift to 2nd floor as well as basement and main

floor.
4. Work room and librarian's office side by side behind

circulation desk.
5. Service door open directly into work room.
6. Cataloger's room beyond librarian's office.
7. Staff toilet within work area, perhaps off work room.
8. Book stacks under windows in reading room.
9. Carrels on first stack level instead of second stack

level. 
10. Stairs near wall to take up less room and be easier

to reach from circulation area .
11. Classroom too large for seminar? How about a divid

ing wall in classroom to make 3 seminar rooms or 3 
conference rooms. Just a thought;

No further news yet.
Best wishes for a happy Christmas.

Very sinoerely yours ,

res:hmo
Ruth E. Scarborough 
Librarian


